A.6 — Financial Officer

General

Title: Financial Officer

Brief description The Financial Officer is responsible for all PIU tasks related to financial management as

of the Role summarised below, including the project billing process, responding to the MoH, MoF,
EBRD inquiries, in accordance with the financial covenants of the Loan, Grant and
Project Agreements and applied accounting standards and billing policy

Location
Organization: Project Implementation Unit at the Ministry of Health
Location: Darkan, Darkhan-Uul Province, Mongolia

Quialification

Education: Bachelor's degree (Master's degree preferred) in fields of Finance, Accounting and/or
other similar discipline

Experience: - At least 5 years of direct relevant professional experience in accounting and/or
financial management preferably in a similar role on other projects funded by
international financial institutions or other international development
organisations.

Competencies: - Understanding of information systems including previous work experience of
using financial and accounting software to maintain accounting records and to
generate project financial reports.

- A good understanding of project implementation policies and procedures
adhered by the Government, International financial institutions or other
international development organisations

- Knowledge of relevant Mongolian laws and regulation
- High standard of professional and work ethics

- Language Skills: Proficient in written and spoken Mongolian language and
working level of English language;

- Computer literacy: experienced user of MS Office applications

Duties & Responsibilities

e Perform all role and responsibilities defined in the Order No. 4 of Minister of Finance dated 11 January
2021 (as amended)

e Maintain an appropriate project financial management system and practices including budgeting, funds
flow and disbursement, internal controls, accounting, financial reporting and external auditing aspects.

e Be responsible for the overall day-to-day financial management of the Project, liaise with Project
Manager and others involved in project implementation.



Efficiently execute financial procedures and processes, ensure proper management and disbursement
of the project funds following a sound accounting, budgeting, financial control and audit procedures in
line with policies and procedures of the EBRD and the Government of Mongolia.

Prepare appropriate paperwork for approval of expenses and payment invoices by the PIU, MoH and
MoF, and ensure timely processing of payments to suppliers and consultants in accordance with the
relevant contract terms and conditions;

Prepare withdrawal applications for disbursement from the EBRD in a timely manner, together with the
required supporting documents such as Statements of expenditures,

Special Account Reconciliation Statements and project bank account statements;
Establish and maintain acceptable accounting system for the Project;

Monitor the project expenditures, prepare and consolidate all requests for payments based on review and
control of all payment documents, invoices, and supporting documents and carry out the process of
approval for payment release in accordance with the Bank's disbursement guidelines and the government
procedures;

Prepare annual project work plan and budget in cooperation with Project Manager in line with project
planned activities, ensure the project budget is properly reflected in the MoH and state budgets, and
regularly update the budget based on revised project activities to maintain an up-to-date budget;

Maintain the project bank accounts and ensure all financial transactions are booked and recorded timely
and accurately and prepare and compile financial reports that are in compliance with rules and
procedures of the EBRD and MoF;

Periodically and timely prepare financial reports that are in conformity with EBRD, donors and
government requirements in accordance with acceptable accounting standards including the project's
Covenant reports and ensure timely submissions;

Prepare and submit tax credit and exemption whenever required;

Prepare and issue reports as needed to different levels inside the PIU and for the EBRD, MOF, and the
MoH,;

Assist and work with external auditors in completing the annual audit for the Project in a timely manner
and submitting the Project's annual audit reports to the EBRD in accordance with the requirements
stipulated in the project's legal agreements, and take prompt remedial actions in respect to irregularities
detected by the external auditors;

Respond to reviews of and/or requests for financial information by the MoF, MoH, and EBRD, as
necessary, during project implementation;

Maintain and update all financial records of the Project including closing out of project accounts after
project closure



A.6 — CaHxXyyrmnH a>xunTtaH

EpeHxui

AxnblH  6arpHbl  CaHXyYrMnH axunTaH
Hap:

AnbaH  yyprumH CaHxyyrunmH axunTtaH Hb 393N, byuantrym Tycnam, TeCnUAH rapasHui CaHXYYrniiH
TOBY Tamnbap: rOP3a3HUN X3Car, HArtrnaH 6ogox 6ypTranviiH cTaHgapT, TOOLOOHbI Aaryy TeCMnH
caHxyyruiH ynn saBu, OMA, CA, ECEXB-Hbl acyynrag xapuy erex 33par CaHxyyrumH
yaupanaratam XxonoooTon Tecen XapankyynaX HANKUINH CaHXYYIUIAH ByX aXnbIr HArTraH

rYMLSTIaH.
BanpLunn
banryynnara: Opyyn M3HAWIH slaMHbl Tecen Xapankyynax anba
Banpwn: HapxaH, JapxaH- Yyn anmar, MoHron

MaprawwicaH 6angan

Bonoscpon: CaHnxyy, Hartnan ©6opox Oyptram, ©OMOH/3CB3aN TYYHTOW AYWLIXYAL YWTIanasp
Bakanasp 33partan 6arix (MarucTp 33partav 6on gaByy Tan 605Ho)

Typwnara: - HartnaH 6ogox GypTran 6a/acBan CaHXyYrMiH MEHEXMEHTUMH Ynrnanasp 5-
aac JOOLUMYM XUI axunnacaH, MapraxnvinH eHgep TypLunararan, ofioH YIcbiH
caHxyyrviiH 6anryynnara 60mnoH 6ycag onoH yncbiH XenknuinH 6anryynnaraac
caHxyyxxyyngar 6ycag Tecnyygan vixXun TecTan yypar rynuaTrax bancaH 6on
Aasyy Tan 6onHo.

Yapamx: - Hartnan 6onox GypTranMnH GypTran XeTnex, TeCNWMH CaHXYYrMinH TannaH
rapraxap caHxyyruiiH 60MnoH HArTnaH 6000x OypTranuiiH Nporpam XaHravKunr
awmrnax ©OancaH Typwnaratah 6anx, M3A33MNUNH CUCTEMUIH Tanaapxu
ounronTToNn Gamx.

- 3acruinH rasap, OfOH YNCbIH CaHXyyrunH Gauryynnara ©omnoH 6ycan OnoH
YNCbIH XONKNUAH GanryynnaryyabliH 6apumTarmk Oyn Tecemnm X3panKyyrax
©04noro, XXypmblH Tanaap OWMronT canTan 6anx.

- MoHron yncblH xon6orgox Xyyrb TOrTOOMXUIAH M34S13rTan 6anx.
- XapuvnuaaHbl 60510H UNTI3X yp Yagsap cantan baix;
- MapraxnuinH 60510H axIbIH €C 3yn eHAepTan banx;

- XomHunm yp yagBap: MoHron xamHuM ©OudrvnH 6OMnoH  ApuaHbl  eHOep
M3ANArTaN, AHIMN X3NHWUN M3ANArTan 6on Aasyy Tan G0NHO (AHIN X3MHUA
YaaBapbIr UNIPXUNNAX OHOOTON Balix);

- KomnbtotepunH magnar: MS Office nporpambir 6ypaH 333MLLICOH Balix.

Yypar, xapuyunara

e CaHrniH cangbiH 2021 oHbl 01 ayrasp capbiH 11-HUA eapuiH 4 TOOT Tywaanaap (LWMHIYMICSH
Hanpyyrra) ToOOOPXOWINCOH OyX yypar, xapuyLnarbir Xapankyynax



TeceB OOMOBCpyynax, XepeHIMAH ypcran, 3apuyynanT, OOTOOA XsHanT, HArtnaH 6opox Oyptran,
CaHXYYrMNH TaWnaH, XeHANeHrnMH ayauT 33par acyyanyyabir 6arraacaH TecnuWH CaHXYYrUiH
yavpanarbiH 30XMCTOM TOMTONL00, TypLUnarbIr XaHraH axunnax.

TecnuinH egep TYTMbIH CaHXYYIMNH epeHXNA yampanarbir XxapuyLax, TOCNUnH meHexep 60NoH TeCNUNH
X3pankunTag oponugor 6ycag xyMyycTan xapunuax.

ECBEXB 60noH MoHron YncbiH 3acruiH raspbiH 60450ro, XXypMblH Aaryy HArtnaH 6ogox OypTran, Teces,
CaHXYYIMIAH XSIHANT, ayAuUTbIH XXYPMbIH Aaryy CaHXYYIMiH Xypam, YN siBUbBIT YP allnrtan Xapankyynax,
TOCNUNH CaHXYYXUNTUAH 30XUCTOW yaupanara, 3apuyynantbir XaHrax.

Bapaan, Ten6epunH Haxamxnaxur TXH, AMA, CA-aap 6atnyynax 3oxux 6uumr 6apumTeir 6ypayynx,
XaHraH HUANYYIard, 3eBnexyyaunH Tendepunr rapaaHmin xonborgox Hexuen, 6on3nbiH Aaryy xyrauaanz
Hb LUMITKYYN3X;

ECBEXB-aac MeHre aBax XyCanTuir 3apasibiH TalnaH rax MaT WwWaapanaratan garangax 6apumt OndrnimH
XamT uar Tyxang Hb 03nTrax.

Tycran AaHCHbI TOXUPAbIH XyyIra, TOCNUH 6aHKHbI AaHCHbI XyyIra;
Tecena xynasH 3eBLUeePeraceH HArtnaH 6o0a4ox 6ypTranvnH cuctemmnir 6un 6onrox, xeTnex;

TecnuitH 3apuyynantag XsaHanT TaBbX, Oyx TenGepuitH GapuMmT, HIXaMXKNaX, Aarangax Gapumt
OUUrYYOMIAT XsiHaX, XsHaNTaHO YHOICNAH TenbepuiH Oyx XyCanTuir ©63anTrax Hartrax, baHkHbI
3apuyynanTbiH 3aaBap, 3acruiiH raspbliH XypMbIH Aaryy Tenbtepeec Yeneenex 3eBLU6SPes ONFoX Yiin
aXunnaraar xapuyuaH axunnax;

TecnuiiH TeNeBneceH YN axunnaraatan yangyynaH TOCIMNH MEHEXEPTIN XxaMTpaH XWUMUNH TOCINNH
axIblH TeneBneree, TOCBUAI BONMOBCPYYIK, TOCANAH TecBunr AMSA 60MOH yNCbiH TOCOBT 36B TyCrax,
LUMHIYUIICOH TOCHUWH YN axwunnaraaHg Tynryypnad TecBWWAr uar Tyxawd Hb TOITMOJ LUMHIYMSH
600BCPYYIK, TONOBNOreeHNA X3PINKUATUIAT XaHrax;

TecnuinH 6aHKHbI AaHCIT XeTerk, CaHXYYrMnH OyX ryWnraar uar Tyxanmg Hb, YH3H 3eB OypTrax, ECEXB,
CA-Hbl AypaMm, XypMbIH Aaryy CaHXYYrMinH TannaHr raprax, oypayynax;

TecnuiH rapasHui TannaHr 6arraacaH HArrnaH 6040x OypPTranuinH XynasH 3eBLUeeperaceH cTaHa4apTbiH
paryy ECBXB, xaHavBnarung 60noH 3acrMnH raspbiH Waapanarag HUNLC3H CaHXYYIMNH TannaHryyapir
TOrTMON, uar Tyxang Hb raprax 60noH xypryynax;

Waapagnaratan yeq TaTBapbiH XEHTONeNT, YeneenentTuir 03anTrax, Xypryynax;
Waapanaratan 6on TXH-uinH 6yx TyBwHUn 6onoH ECBXB, CA, 3MA-HbI TainaHr 6anTrax raprax;

TecnuinH Xyynb 3pXx 3yMH rapadHA 3aacaH WaapanarbiH garyy TecnuiiH XUnunH ayantbir XyrauaaHg Hb
XWX gyycrax, TeCnVnH XunuiH ayautblH Tannavr ECBXB-a vpyynaxag xeHaneHrunH ayautopyya
A3MXKOAT Y3YYI3X, XaMTpaH axunnax, UnapCaH 3epYnvinr apunrax apra XaMxaar Lyypxaun aBax;

Tecen xapankyynax asuag waapanaratan rax y3san CA, OMA, ECBXB-Hbl caHXyyrMnH M3g33nanTan
TaHunuax 60MoH/3CBan XycanTag, xapuy erex;

TecnuiiH Oyx CaHXYYrMinH OYpPTranuir XeTernk, LUMHIYUIDK, Tecen xaaracaHbl Aapaa TecnUiH AaHCbIr
Xaax 33par YyparTan.



