“3ypx cypacHsbl yHascHUn TeB Barryynax” MOH-008 tecnuinH “CaHxyyrunH axunrtaH”

COHIOH Luanrapyynax ypunra

Opyyn MaHAMMH 5aM Hb MoHron YncbeiH CaHruiH sam, JTiokcembypriH Ux MyHT
YncelH 3acrunH rasaptan 2026 oHbl 02 pgyraap capbliH 02-Hbl egep ©Gamryyncad
OyuanTryn TyCnaMXwnH ropasHUin XypaaHg “3ypx cydacHbl YHOICHUA TeB Oawryynax”
TOCINIAT X3PIANKYYIDK 3XAncaH Gereen “Tecen xapankyynax HanK’-unH “CaHXyyrumH
QXWUNTaH”’-blH COHIOH LanrapyynanTbIr 3apnax 6anHa.

A.6 — Financial Officer

General

Title:

Brief description of
the Role

Location

Organization:

Location:

Qualification

Education:

Experience:

Competencies:

Financial Officer

The Financial Officer is responsible for all PIU tasks related to financial
management as summarised below, including the project billing process,
responding to the MoH, MoF, LuxDev, EBRD inquiries, in accordance with the
financial covenants of the Loan, Grant and Project Agreements and applied
accounting standards and billing policy

Project Implementation Unit at the Ministry of Health

Ulaanbaatar, Mongolia

Bachelor's degree (Master's degree preferred) in fields of Finance,
Accounting and/or other similar discipline

- Atleast 5 years of direct relevant professional experience in accounting
and/or financial management preferably in a similar role on other
projects funded by international financial institutions or other
international development organisations.

- Understanding of information systems including previous work
experience of using financial and accounting software to maintain
accounting records and to generate project financial reports.

- A good understanding of project implementation policies and
procedures adhered by the Government, International financial
institutions or other international development organisations

- Knowledge of relevant Mongolian laws and regulation

- High standard of professional and work ethics

- Language Skills: Proficient in written and spoken Mongolian language

and working level of English language (have a score to represent
English language ability);



- Computer literacy: experienced user of MS Office applications

Duties & Responsibilities

o Perform all role and responsibilities defined in the Order No. 4 of Minister of Finance dated 11
January 2021 (as amended)

e Maintain an appropriate project financial management system and practices including budgeting,
funds flow and disbursement, internal controls, accounting, financial reporting and external
auditing aspects.

e Be responsible for the overall day-to-day financial management of the Project, liaise with Project
Manager and others involved in project implementation.

e Efficiently execute financial procedures and processes, ensure proper management and
disbursement of the project funds following a sound accounting, budgeting, financial control and
audit procedures in line with policies and procedures of the LuxDev/EBRD and the Government
of Mongolia.

e Prepare appropriate paperwork for approval of expenses and payment invoices by the PIU, MoH
and MoF, and ensure timely processing of payments to suppliers and consultants in accordance
with the relevant contract terms and conditions;

e Prepare withdrawal applications for disbursement from the LuxDev/EBRD in a timely manner,
together with the required supporting documents such as Statements of expenditures,

e Special Account Reconciliation Statements and project bank account statements;
e Establish and maintain acceptable accounting system for the Project;

e Monitor the project expenditures, prepare and consolidate all requests for payments based on
review and control of all payment documents, invoices, and supporting documents and carry out
the process of approval for payment release in accordance with the Bank's disbursement
guidelines and the government procedures;

e Prepare annual project work plan and budget in cooperation with Project Manager in line with
project planned activities, ensure the project budget is properly reflected in the MoH and state
budgets, and regularly update the budget based on revised project activities to maintain an up-
to-date budget;

¢ Maintain the project bank accounts and ensure all financial transactions are booked and recorded
timely and accurately and prepare and compile financial reports that are in compliance with rules
and procedures of the LuxDev/EBRD and MoF;

e Periodically and timely prepare financial reports that are in conformity with LuxDev/EBRD, donors
and government requirements in accordance with acceptable accounting standards including the
project's Covenant reports and ensure timely submissions;

e Prepare and submit tax credit and exemption whenever required;

e Prepare and issue reports as needed to different levels inside the PIU and for the EBRD, the
LuxDev, MOF, and the MoH,;

e Assist and work with external auditors in completing the annual audit for the Project in a timely
manner and submitting the Project's annual audit reports to the EBRD in accordance with the
requirements stipulated in the project's legal agreements, and take prompt remedial actions in
respect to irregularities detected by the external auditors;

Respond to reviews of and/or requests for financial information by the MoF, MoH, LuxDev and
EBRD, as necessary, during project implementation;

Maintain and update all financial records of the Project including closing out of project accounts
after project closure



APPLICATION DEADLINE AND REQUIRED DOCUMENTS

Interested applicants are requested to submit the following documents in PDF format, in
Mongolian and English, by email to the address below no later than 09:00 on 28

September 2026:

1. A cover letter expressing the applicant’s interest in the position and outlining
relevant knowledge and skills. The title of the position applied for must be clearly
indicated.

2. Curriculum Vitae / CV.

3. Copies of diplomas and certificates evidencing education, professional
qualifications, and skills.

4. Atleast two reference letters from previous employers.

5. The above-mentioned documents must be submitted in PDF format, in

Mongolian and English, to cardiocenter@telemedicine.mn no later than 09:00 on
28 September 2026. Late submissions will be deemed non-compliant and will not
be considered for the selection process.

Third State Central Hospital

Address: Third State Central Hospital, 5th Khoroo, Bayangol District, Ulaanbaatar,

A.6 -

Mongolia
Telephone: 9191-1188
Email: cardiocenter@telemedicine.mn

CaHXyyrumH axuntaH

EpeHxun

AxnbiH  6arvipHbl  CaHXyYrMinH axunTtaH

Hap:

AnbGaH yypruiH - CaHxXyyrumH axuntaH Hb 3339n, OyuanTtryi Tycnamk, TOCNUAH 3p3asHUi

TOBY Tavnb6ap: CaHXYYIMIH r3p33, HArTNaH 6o40x OypTranuiH ctaHgapT, Tenbep TOOLOOHBI
6oanoreiH garyy CaHxyyrunH MeHeXMeHTTal xonbooton 6yx TXH-uiH axnbir
xapuyugar 6ereefy yyHO TOCNMINH Tenbep TOOLOOHbI yhn sBL, CaHrMiH gam,
LuxDev, ECEXB-niiH naBnaraaHg xapuy erex 3apar OpHo.

Banpwwun

Bawnryynnara: Opyyn M3HAMIH iaMHbl Tecen Xapankyyrax HanK

Banpwun: MoHron ync, YnaaH6aatap

MaprawcaH 6angan

Bonoscpon: CaHxyy, HartnaH 6ogox Oyptran 6onoH/acBan Oycaa WXun TeCTaN YUrnanasap

GakanaBpblH 33p3rTan (MarucTpbIH 33parTan 6on aaByy Tan 605HO) 6aix.


mailto:cardiocenter@telemedicine.mn
mailto:cardiocenter@telemedicine.mn

Typwnara: - Hartnan 6ogox O6ypTran 60MOH/3CBAN  CaHXYYrMWAH  yavpAnarbiH
UMINaNadp 5-aac OOOLWINYIM XN WYyA axunnacaH Typwnaratam banx;
YYH33C OJIOH YICbIH CaHXyyrunH Oanryynnaryyn 6onoH 6ycap orioH
YNCbIH XeNKNUNH GanryynnaryyablH CaHXYYKUNTTIN TeCnyyas4 WKun
TecTan anbaH Tywaang axunnax 6ancaH 6on gasyy tan 60Ho.

Yp yapasap: - MogzannuinH cucTeMUH Tanaapx OWRronTTon 6amx, YyHA HArTnad
6ogox bypTranuiiH xeTnenT 60M0H TECMNUINH CaHXYYIMIAH TannaH raprax
3opuynanTTan caHxyy, HArtnaH 6o4ox OypTranunH nporpaM XaHramx
awwvrnax 6avicaH Typlunaratan bawx;

- 3acruiH rasap, OrfioH YIcbiH CaHXYYrUinH Ganryynnaryyq 6onoH 6ycaa
ONIOH YNCbIH XenKNMWNH GanryynnaryygblH OGapumTtangar TecnuinH
X3PINKUNTUIAH 6041010, XKypMbIH Tanaap canH onnrontron 6arnx

- MoHron YncblH xon6orgox Xyysb TOrTOOMX, 30XMLUYYNanTbiH Tanaapx
maanar

- MapraxnuitH 60oH axIbiH €C 3yWH eHAep cTaHaapT

- MoHron xanHuii 6GuurniiH 60NoH sipnaHbl eraep YageapTan 6anx, aHrnm
X3NMHUI aXIblH Waapanara xaHrax TYBLUHUA M3anartan 6anx (aHrmm
X3MHWIN TYBLUMH TOFTOOX LWanranTblH OHOOTON 6anx);

- Komnbtotepuind magnar: MS Office nporpambIH TypLunaratam xaparnary
Yypar, xapuyunara

e CaHrmiH cangbiH 2021 oHbl 1-p capblH 11-HU eApuiH 4 Oyrasp Tywaang (HOManT eepynenTTan)
3aacaH Oyx yypar, xapuyunarbIr ryiuaTrax

e TeceBnenT, XepeHrMnH ypcran ©Oa 3apuyynanTt, OToo4d XsaHanT, HartnaH 6ogox GypTran,
CaHXYYrviH TavnaH 6onoH ragaag ayavTbiH Tanyya 33par TOCNUAH CaHXYYIMIAH yampanarbiH 30Xux
CUCTEM, NPaKTUKWIT Xaaranax.

e TecnuinH egep TYTMbIH CAHXYYTUIH EPEHXNIA MEHEXMEHTUNT XapuyLax, TOCIUAH MeHexXep 60nMoH
TOCIUIAT X3aP3NKYYNaX34 OpPONLCOH Byca XyMyyCcTan xapunuax.

e LuxDev /ECBXBE 60onoH MoHron YncbiH 3acruiiH raspbliH 6041010, XXYPMbIH garyy HartnaH 6o40x
OypTran, TeCeBMNenT, CaHXYYIMINH XSHANT, ayaWUTbIH XXYPMbIr Jaraxk Mepaex, CaHXyYruiH xypam,
YIAN SBUbIT YP OYHT3M X3P3NKYYITK, TOCITMNH XOPEHIMIT 30XUX ECO0P YAMPAAX, 3apLyyink banraar
OaTtanraaxyynax .

e TXH, 3MA, CA-Haac 3apgan 6010H TendepuinH HAX3IMXKINAIXUIAT BaTnyynax 30xXmx 6uyunr GapumTbIr
63anTrax, xonborgox rapasHUin Hexuern, 6onanbiH garyy HUUNyynard 60noH 3eBRexyyaAs4 Tenex
TenGepuiir uar Tyxaig He 60NoBCpYYynax axnbIr XaHrax ;

e LuxDev /ECBXB- 33C CaHXYYXWNT aBax XYCANTUWAr 3aprarbiH TawnaH rax MaT Laapanarartan
0apuMT OMUrMtH XaMT uar Tyxang Hb 63anTrax.

e Tycrai gaHCHbI HIITraNMIH TannaH 605I0H TeCNMNH BaHKHbI JAHCHbI XYYIra;
e TecnuinH xynasH 3eBLUeePeraceH HArtnaH 6oaox 6ypTranuiiH cuctemunr Gun 6onrox, xagranax ;

e TecnuiH 3apanbIr XsHax, 0yx TendéepunH GapnumT GuUnr, HAXaMXKITaX OONOH Aarangax 6apumT
OVUMMIAr XsiHaXK, XsTHACHbl YHAC3H A33p TenbepuiH Oyx XyCanTUIAr O3NTraX, HArtrax, BaHkHbI
3apuyynanTbiH yaupAamk 60M0H 3aCruiAH ra3pblH XXypMbIH Aaryy Tenbepuiir rapraxbir 6atnax yinn
ABLbIT SABYYrax.

e TecnuinH TeneBneceH YWn axwunnaraatan yangyynaH TOCNUNH MEHEXEPTaN XxamTpaH TeCnuiiH
XUNUAH axIblH Tenesneree, TeCBUNr 63NTrax, TOCAUAH TOCBUMUT Jpyyn MIHAWAH siaM GONnoH
YICbIH TOCOBT 30XMX ECOOpP TycracaH 3COXWIAr Lwanrax, TOCNUAH LMHIYMIICIH YIAN axunnaraang
YHA3CI3H TOCBUIAT TOITMOST LUMHIYUITK, TOCBUIT LUMHIYNITK Banx ;



LuxDev /ECBXB 60noH CaHrviH faMHbl AYPaSM XYPMbIH Aaryy CaHXYYrviH TannaHr 6anTrax,
SMXITraX ;

TecnuiiH rapasHWIA TarknaHr OpornuyynaH XYI93H 3eBLUeeperaceH HArtnaH 6o4ox OypTranuiiH
ctaHpapTbiH garyy LuxDev / ECBXB, xaHavenardug 60noH 3acruiii ra3pbiH WaapanarbiH garyy
CaHXYYrMIAH TalmnaHr ye ye, uar Tyxang Hb O3nTrax , uar Tyxang Hb Upyynaxuiir 6atanraaxyynax;

WaapanaraTait yeq TaTBapbiH XeHrenenT GOMoH YeneenenTuiir 63anTrax, Upyynax ;

Waapgnaratan 6on TXH gotopx sH3 6ypunH TyBwuHA 6onoH ECBXB, LuxDev, CA, SMA-HA
TannaH 6anTrax, raprax;

TOCNUNH XUNUARH ayauTbIr uar Tyxana Hb XWX, TOCIWAH Xyynb 3pX 3YWH r3pa3HL 3aacaH
waapanareiH  garyy ECBXb-O TecnuiH >XWNWAH ayauTbiH  TaWnaHr  WUpyynaxag ragHbl
ayauTopyygag Tycnanuaa y3yyibk, XamTpaH axunnax, MeH ragHbl ayauvTopyyablH WAPYYIIC3H
36PUNMIAT LLYYpXaln apurrax apra Xamxaa aBax ;

Tecnuir xapankyynax saBuag waapgnaratan 6on CaHrviH gam, Opyyn MaHaunH sam, LuxDev
60noH ECBXB- MMH caHxyyrMiH M3A33NNUNH XssHanT 60M0oH/3CBaN XyCanTag, xapuy erex ;

TecnuiiH Byx caHxyyriH BypTranuir xeTnex, WWHIYMAX, YYHA TOCNUH AaHC XaargcaHbl gapaa
TOCMUINH aHC Xaax 33par OpHO.

oPreion UPYYN3aX XYrALAA, BYPAOYYNIAX MATEPUAT

AXxung opoxbIr coHumpxordmng gapaax matepuansir PDF xysun6apaap 2026 oHbl 09
Ayraap capbiH 28-Hbl egpuiiH 09:00 uaraac emHe (MoHron, AHIK Xan 433p) Aop AypAcaH
xadraap UM3annasap UPYYJSHa vy.
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TyxalH axnblH GarpaHg TOMWUIIOrAOX XYCONT, ©epurH M34nar, yp YagBapaa
NNIPXMANCaH epregen (cover letter). ©pregen erd 6yn axnblH GapHbl HIPUIAT
TOAOPXON BUYHA.

Tosy HamTap (CV).

Bonoscpon, Mapraxun, yp YagBapbIr HOTSIOH xapyynax OUnoM, rapyYusIra3Hnin
xyyn6éap.

©OMHexX aXun onrorYninH 2-c goowurymn togopxonnont (reference letter)

[a3p aypacaH matepuaneir PDF xysun6apaap 2026 oHbl 09 ayrasap capbiH 28-Hbl
e4pPUNH 09:00 Laraac eMHe (Mowron, AHMN Xan A33p)
cardiocenter@telemedicine.mn uUaxum XaartT UPYYNH3 yy. Xyrauyaa XOLOPCOH
MaTepuanbIlr Waapanara XaHraarymg TOOLOX, COHIMOH Lanrapyynantag
oponuyyrnaxryn 60nHo.

YncelH N'ypasayraap Tes OMHanar
Xagr: Ynaanbaartap xot, basiHron gyypar,
5-p xopoo, YncelH N'ypaBayraap TeB OMHanar
YTac: 9191-1188

Llaxvm wyynanrmmH xagar: cardiocenter@telemedicine.mn
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