“3ypx cygacHsbl yHaacHUn Tes banryynax” MOH-008 tecnuinH “Xyaanaad aBanT,
rapaa xapuyucaH aXuntaH” COHIoH wWwanrapyynax ypunra

Opyyn MaHAMMH 5aM Hb MoHron YncbeiH CaHruiH sam, JTiokcembypriH Ux MyHT
YncelH 3acrunH rasaptan 2026 oHbl 02 pgyraap capbliH 02-Hbl egep ©Gamryyncad
OyuanTryn TyCnaMXwnH ropasHUin XypaaHg “3ypx cydacHbl YHOICHUA TeB Oawryynax”
TOCIUAT XIPIANKYYIDK 3XANcaH Gereen “Tecen xapankyynax HankK-unH “XyaanpaH
aBanT, r3Ipa33 XxapuyLcaH aXunTaH”-blH COHIOH LIanrapyynanTbIr 3apnax 6anHa.

A.3 - Procurement and Contract Officer

General

Title:

Brief description of
the Role

Location

Organization:

Location:

Qualification

Education:

Experience:

Competencies:

Procurement and Contract Officer

The Procurement and Contract Officer is responsible for all monitoring and
procurement-related activities and contract management.

He/she will draft, and participate in contract negotiations of civil works, consulting
services, and goods (if applicable) to ensure its conditions and terms are in line
with applicable national, international and LuxDev/EBRD’s policies and
regulations and facilitate the smooth execution of the Project

Project Implementation Unit at the Ministry of Health

Ulaanbaatar, Mongolia

Bachelor's degree (Master's degree preferred) in Engineering, Management,
Economy, or Law or similar

- Must have at least 5 years professional jobs

- Preferably 3 years of relevant professional experience in procurement
and contract management preferably in a similar role on other projects
funded by IFlIs or other international development organisations.

- Experience in FIDIC Conditions of Contract would be an advantage.

- A legal background and experience in working on a monitoring and
evaluation positions will be an advantage

- Excellent knowledge of procurement planning, tendering, and
procurement regulations, policies, and best practices.

- Strong negotiation and contract drafting skills.
- Monitoring experience as per Ministry of Finance’s requirements;
- Excellent communication and presenting skills



- High standard of professional and work ethics

- Language Skills: Proficient in written and working level of English
language (have a score to represent English language ability);

- Computer literacy: experienced user of MS Office applications

Duties & Responsibilities

e Perform all role and responsibilities defined in the Order No. 4 of Minister of Finance dated 11
January 2021 (as amended)

e Coordinates and cooperates with other PIU staff members and consultants on all procurement
aspects of the project.

e Prepares, updates the Project procurement plan and monitors its compliance.

e Develops tender documents in cooperation with PIU members and with assistance from the PIS
Consultant.

o Coordinates internal and external review process of tender documents, including submission to the
EBRD procurement and other specialists and provision of responses to the EBRD comments as
they become available.

e Directly participates in the organisation of tenders in accordance with the Procurement Plan and in
compliance with the EBRD Procurement Policies and Rules (“PP&R”).

o Assist the LuxDev in the procurement activities carried out in accordance with the LuxDev
procurement policies and guidance.

e Organises and coordinates the work of the Evaluation Commissions.

e Participation in the work of the Evaluation Commissions as a Project procurement staff, as well as
a Secretary of the Evaluation Commission (if necessary).

e Perform the monitoring activities as prescribed by the requirements of Ministry of Finance for the
Project.

e Prepares drafts of evaluation reports, and, if necessary, prepares answers to questions from the
LuxDev/EBRD, if any.

e Prepares contracts and in pre-contract finalisation meetings with the winning contractors, suppliers
and consultants.

e Administers signed contracts and control over the fulfiiment of contractual obligations by suppliers,
contractors and consultants, including participation in the consideration of disputes on them.

e Facilitate data collection and preparation of all relevant reports in accordance with the reporting
requirements of the Financing Agreements (including reporting to donors).

e Participate in trainings on the procurement aspects organised by the PIS Consultant and
collaborate with them in fulfilling tasks.

e Prepares and provides the necessary information (related to his/her activities) at the request of the
LuxDev/EBRD and government agencies.

o Keep records sufficient to monitor the progress of the Project.

e Carrying out other responsibilities on management and organisation of the necessary work to
ensure the implementation of the Project in accordance with the EBRD PP&R, Financing
Agreements and the laws of Mongolia.

e Making the publication of the procurement notices on the EBRD ECEPP e-procurement portal.

e Liaison with tenderers, consultants and the EBRD, procurement and other specialist via the ECEPP
e-procurement portal.



APPLICATION DEADLINE AND REQUIRED DOCUMENTS

Interested applicants are requested to submit the following documents in PDF format, in
Mongolian and English, by email to the address below no later than 09:00 on 28

September 2026:

1. A cover letter expressing the applicant’s interest in the position and outlining
relevant knowledge and skills. The title of the position applied for must be clearly
indicated.

2. Curriculum Vitae / CV.

3. Copies of diplomas and certificates evidencing education, professional
qualifications, and skills.

4. Atleast two reference letters from previous employers.

5. The above-mentioned documents must be submitted in PDF format, in

Mongolian and English, to cardiocenter@telemedicine.mn no later than 09:00 on
28 September 2026. Late submissions will be deemed non-compliant and will not
be considered for the selection process.

Third State Central Hospital

Address: Third State Central Hospital, 5th Khoroo, Bayangol District, Ulaanbaatar,

Mongolia
Telephone: 9191-1188
Email: cardiocenter@telemedicine.mn

A3 - Xyp.anp,al-l aBanT, P33 XxapuyucaH axmntaH

EpeHxun

AxnbliH  GanpHbl  XyaangaH aBanT, rapad XxapuyLcaH axunTaH

Hap:

AnbaH YYprunH  XypangaH aBanT, rapaad XapuylcaH axunTaH Hb XAHanT wwanranTt, xyganaaH

TOBY Tannbap: aBanTTan xonbooTon Oyx ynn axunnaraa, rapadHUA MEHEXMEHTUIT XapuyLiax.
XypangaH aBanT, rapad XxapuyucaH axuntaH Hb OapumrbiH axun, 3eBrex
ynnumnrag, 6apaa 6yTaarasxyyHun (xapaB xamaapanTtan 60n) rapasHUn Tecnuiir
BONOBCPYYIMK, XaNANLIIPT OPOSILOXK, HEXLer, BON30n Hb X0N6oraoX YHAICHUNA,
OnoH yncblH 6onoH LuxDev /ECBXB-uiiH 6o410ro, oypaMm XypamTanh HUNLSX
Ganraa acaxuir GaTanraaxyyrmk, TOCIUAT XUML XIP3IDKYYNaxa4d O3MKIIar
Y3YYIHa.

Bavpwun

baunryynnara: Opyyn M3HAWIAH laMHbl Xapbsia Tecen XapankyyraX HankK

Banpwun: YnaaH6aatap, MoHron ync

MaprawcaH 6angan


mailto:cardiocenter@telemedicine.mn
mailto:cardiocenter@telemedicine.mn

Bonoscporn: VHXXeHepunan, MEHEXMEHT, 3ANNH 3acar, Xyynb 3pX 3yh 3CBAJ WXUN TOCTIN
unrnanasp GakanaBpbIH 33P3rTal (MarMCTpbIH 33parTan 6on gaByy Tan 605HO)
Ganx.

Typwnara: - 5-aac gooLryn >Xum Mapraxriaspas axunnacaH Typwnararam 6anx;

- OnoH yncbiH caHxyyruiH 6avryynnaryyn (OYCB) acBan onoH yncbliH
XODKMWIH GaviryynnaryyablH CaHXYYXUNTTan Tecnyyaaa XyaaniaH aBax
axunnaraa 60M0H reP3I3HUN MEHEXMEHTUNH YUITIANI3P, WXKUM TOCTIN
anbaH Tywaang 3-aac AOOLWIYM XU axwunnacaH Typwnaratam 6on
Aasyy Tan 60rHo;

- FIDIC-wiH  ropasHuii  HexuenyyauvH garyy axunnax 6ancaH
TypwnaraTav 6on gasyy Tan 605Ho;

- Xyynb 3pX 3YWH MSANIrTSW, MOH XAHaNT-LUMHXWUMr33, YHINr33HUN
(M&E) anbaH Tywaang axwnnax bavicaH Typwnaratan 6on gasyy Tan
6onHo.

Yp vyagsap: - XypangaH aBanTblH Teneenent, TeHAep wWanrapyynant 60noH
XygangaH aBanTblH XXypam, 604510ro, Wunaar TypLunarbiH Tanaap mMaw
CalH M3NarTan.

- Xananuasp xunx, rapaa bonoscpyynax eHagep YagsapTan.

- CaHrMiH siaMHbl WaapgnarbiH garyy XaHanTblH Typlunaratan 6anx;
- Mauw canH xapunuaa xondoo, UnTrax yp Yagsap

- MapraxnuitH 6050H axIibiH €C 3yWH eHaep cTaHaapT

- XanHunm magnar: MoHron XanHun OuurunH OGONOH sipuaHbl eHaep
M3AJI3rTam Oarx, aHrn XaNHUA MIPraKIUIAH TYBLUHUIA M3ANArTan 6anx
(aHrmM X3rHUIA TYBLUMH TOITOOX LUANranTbiH OHOOTON Ganx);

- Komnbtotepunn magnar: MS Office nporpaMblH TypLunaratam xaparnary
Yypar, xapuyunara

e CaHrnitH cangbiH 2021 oHbl 1-p capbiH 11-HUn eapuitH 4 ayrasp Tywaang (HOMINT eepynenTTan)
3aacaH Oyx yypar, xapuyunarbir Xapankyynax

e TecnuinH Gyx xygaangaH aBantbiH acyyanaap TXH-uiiH Oycag axuntHyyn O0OnoH 3eBnexyyaran
XaMTpaH aXunnax, aoxumuyynax.

e TecnuiH XyaannaH aBalnTblH Tenesnereer OaNTraX, LWNHIYMIK, TVVHI/IIZ X3p3F)KI/IJ'ITI/IIZF XAHax.

e  TXH-uiH ruwyyatan xamtpaH 6onoH TXH-uiAH 3eBnexuiiH Tycrnamxranraap TeHAepunH 6apumT
Ounurmir 6onoecpyynax.

e ECBXB-Hbl xygangaH aBant 6omoH Oycag MapraxunTHyyasg xypryynax, ECBEXB-Hbl caHan
XYCanTunr 6anaH 6onmory, xapuy erex 33par TeHgepunH 6apumt GuurniiH gotoon 6onoH ragaag
XSHaNTbIH YN ABLUbIM 30XULYyYynax.

e XypanpaH aBanTbiH TenesnereeHuni aaryy 6onoH ECbXB-Hbl xyaanaaH aBantbiH 6041010, Aypam
("PP&R")-unH garyy TeHaep 30x1oH Gaviryynaxag Lwyypn oporsiLox.

e LuxDev-uinH xygangaH aBanTtbiH 604n0ro, yanpaamxuinH garyy SByymk 6yn xygangaH aBanTbiH
ynn axunnaraang LuxDev-g Tycnax .

e YHOIra9HMI KOMUCCHIH aXIbIlr 30XMOH Banryyrmk, 3o0xuuyynax.

e TecnuinH xyaangaaH aBanTbliH aXWNTaH, TYYHYN3H YHIMr33HWIA KOMUCCHIH HApUIAH OUYrMinH gapra
(waapgnaratai 60n)-blH XyBbA YHIMI33HWUIA KOMUCCBIH aXung OporiLox.

e TecnunH CaHrMinH saMHbl LWaapAnarbiH Aaryy XsaHanTbiH YA axunnaraar ryiuaTrax.



YHAMrasHU TannaHrmind Hoopor 6anTrax, waapanaratan 6on LuxDev /ECBXB-uiiH acyynTtyyanag
XapuynTt 6anTrax.

Anary rynuasTrary, xaHraH HUANYyYNard, 3eBnexyyaTan rapaa banryynx, ropasHuin eMHeX 3LCUNH
XONANUYYITMIAH Yeap Xananuaap XUnx.

Huiinyynary, ryiuaTrary, 3eBnexyyauiH rapasHui yypras ouenyynax, TYYHUn OoTop TOAraspunH
MapraaHbIr XAHaH LUMAABIPIIAX3 OPOSLOXbIT XsIHaX, rapblH YC3r 3ypcaH rapaar yampgax.

CaHxyyXunTUNH ropasHMN TawnarHax WwaapgnarbiH garyy (yyH4 XanHguvenardgag TannarHax)
M3331130 Uyrnyynax, xonoorgox 6yx TainaHr 63anTrax axrbir XOHreB4nex.

TX[O 3eBnexuiiH 30XMOH GairyyrnicaH XxygangaH aBanTblH acyyanaapx cyprantag OpOILOX,
AaanraBpyyabir ryAUdTraxad TAAIHTIM XamMTpaH axunnax.

LuxDev /ECBEXB ©0m0H 3acruiH raspbiH areHTnaryyablH XyCanTasap waapanaratan Magasannvnr
(eepwiiH yn axunnnaraartan xonbooTomn) 63TraXx, XaHrax .

TecnuiiH ABLbIM XsSHaXbIH TYNA XaHrantran 6ypTran xeTnex.

Tecnuiir ECBXB-Hbl PP&R, CaHXyyXUNTUNH rapas 60noH MoHron YncbiH Xyynb TOFTOOMXWUIAH
Aaryy xapankyynaxa Liaapgrnaratan axnbir yaupaax, 30XMoH baviryynaxran xonbooton bycag
YYPIUWr ryNUaTrax.

XynangaH aantbiH magaranunr ECEXB-vbl ECEPP uaxum xygangaH aBanTbiH nopTan gasp
HUNTNIAX.

ECEPP uaxvm xygangaH aBanTbliH nopTanaap AamxkyynaH TeHaepT oponuordva, 3eBnexyya
6onoH ECBXB, xygangaH aBant 60noH 6ycag MapraxunTHyy4Tan Xxonboo TortToox.

oPreflon UPYYJAX XYrAUAA, BYPAYYNIOX MATEPUAT

AXung opoxbIr coHmpxordmng gapaax matepuansir PDF xysBun6apaap 2026 oHbl 09
Ayraap capblH 28-Hbl eapuiiH 09:00 uaraac emHe (MoHron, AHK Xan 433p) 4op AypAcaH
xagraap UMannasap UpYYJHa vy.

1.

W N

S

TyxaiH axnblH 6anpaHg TOMUAOrAOX XYC3MT, €epuH M3anar, yp Yagsapaa
NUNIpXMNNCcaH epregen (cover letter). ©pregen erd 6ynm axnbiH GaipHbl HIPUIAT
TOLOPXON BUYHA.

Tos4 HamTap (CV).

Bonoscpon, Mapraxun, yp Yagsapbir HOTIOH Xapyynax OuUnmoMm, rapyunirasHui
xyynoap.

©MHexX axurn onrorynunH 2-c gooLurymn togopxonnont (reference letter)

[a3p aypacaH matepuaneir PDF xyBun6apaap 2026 oHbl 09 ayraap capbiH 28-Hbl
©ApUNH 09:00 uaraac eMHe (Mowron, AHMMN Xan A93p)
cardiocenter@telemedicine.mn uaxum XxaartT UPYYNH3 yy. Xyrauyaa XOLOPCOH
MaTepuanbIr Waapanara XaHraaryMg TOOLOX, COHIMOH Lanrapyynantag
oponuyynaxryn 60nHo.

YncelH N'ypasayraap Tes OMHanar
Xagr: Ynaanbaartap xoT, basiHron gyypar,
5-p xopoo, YncelH N'ypaBayraap TeB OMHanar
YTac: 9191-1188

Llaxvm wyynaHrmmH xagar: cardiocenter@telemedicine.mn
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