A.3 — Procurement Officer

General

Title: Procurement and Contract Management

Brief description The Procurement and Contract Specialist is responsible for all monitoring and
of the Role procurement-related activities and contract management.
He/she will draft, and participate in contract negotiations of civil works, consulting
services, and goods (if applicable) to ensure its conditions and terms are in line with
applicable national, international and EBRD’s policies and regulations and facilitate the

smooth execution of the Project

Location
Organization: Project Implementation Unit at the Ministry of Health
Location: Darkan, Darkhan-Uul Province, Mongolia

Quialification

Education: Bachelor's degree (Master's degree preferred) in Engineering, Management,
Economy, or Law or similar

Experience: - Preferably 5 years of relevant professional experience in procurement and
contract management preferably in a similar role on other projects funded by
IFls or other international development organisations.

- Experience in FIDIC Conditions of Contract would be an advantage.

- Alegal background and experience in working on a monitoring and evaluation
positions will be an advantage

Competencies: - Excellent knowledge of procurement planning, tendering, and procurement
regulations, policies, and best practices.

- Strong negotiation and contract drafting skills.
- Monitoring experience as per Ministry of Finance’s requirements;
- Excellent communication and presenting skills
- High standard of professional and work ethics

- Language Skills: Proficient in written and working level of English language
(have a score to represent English language ability);

- Computer literacy: experienced user of MS Office applications

Duties & Responsibilities

e Perform all role and responsibilities defined in the Order No. 4 of Minister of Finance dated 11 January
2021 (as amended)

e Coordinates and cooperates with other PIU staff members and consultants on all procurement aspects
of the project.



Prepares, updates the Project procurement plan and monitors its compliance.

Develops tender documents in cooperation with PIU members and with assistance from the PIS
Consultant.

Coordinates internal and external review process of tender documents, including submission to the EBRD
procurement and other specialists and provision of responses to the EBRD comments as they become
available.

Directly participates in the organisation of tenders in accordance with the Procurement Plan and in
compliance with the EBRD Procurement Policies and Rules (“PP&R”).

Organises and coordinates the work of the Evaluation Commissions.

Participation in the work of the Evaluation Commissions as a Project procurement staff, as well as a
Secretary of the Evaluation Commission (if necessary).

Perform the monitoring activities as prescribed by the requirements of Ministry of Finance for the Project.

Prepares drafts of evaluation reports, and, if necessary, prepares answers to questions from the EBRD,
if any.

Prepares contracts and in pre-contract finalisation meetings with the winning contractors, suppliers and
consultants.

Administers signed contracts and control over the fulfiiment of contractual obligations by suppliers,
contractors and consultants, including participation in the consideration of disputes on them.

Facilitate data collection and preparation of all relevant reports in accordance with the reporting
requirements of the Financing Agreements (including reporting to donors).

Participate in trainings on the procurement aspects organised by the PIS Consultant and collaborate with
them in fulfilling tasks.

Prepares and provides the necessary information (related to his/her activities) at the request of the EBRD
and government agencies.

Keep records sufficient to monitor the progress of the Project.

Carrying out other responsibilities on management and organisation of the necessary work to ensure the
implementation of the Project in accordance with the EBRD PP&R, Financing Agreements and the laws
of Mongolia.

Making the publication of the procurement notices on the EBRD ECEPP e-procurement portal.

Liaison with tenderers, consultants and the EBRD, procurement and other specialist via the ECEPP e-
procurement portal.



A.3 - XyganaaH aBanTtbiH a>KUTaH

EpeHxui

AxnblH  B6arpHbl  Xygangad aBant 6a rapadHUN MEHEXMEHT
Hap:

AnbaH  yyprumH Xygangad aBanT, rAP33HUN MIPrIAKMMATIH Hb XSHANT, XygangaH aBantran xonboorton
TOBY Tamnbap: Oyxunm n ynn axunnaraa, rapasHuUn yampanarbir xapuyLHa.

AXuNTaH Hb TecnWiH Xurg OenanTuIr XaHrax YyOH33C OapunrbiH axun, 3eBrex
ynnumnrag, 6apaa 6yTaargaxyyHun (xopaB Ganraa 60mn) ropa’d XananuldpuUnH Tecen
©onoBCPYYyImK, TIAM3PUAH Hexuern 6a HAp TOMbEOr YHAICHUMW, ONOH YNCbiH GOMOH
ECBXB-Hbl xonborgox 6oanoro, AypaM xypama HUALYYNIH axunnaHa.

Banpwunn
banryynnara: Opyyn M3HAWIH slaMHbl Xapbsia Tecen Xapankyynax Hank
Bavpmn: HapxaH, OJapxaH- Yyn anmar, MoHron

MaprawicaH 6angan

Bonoscporn: NHxeHep, MEeHeXMeHT, aAuMiH 3acar, Xyyfb 3pX3yM TYYHTOM AYWLIXYWAL YMrnanasp
Bakanasp 3apartan 6anx (Maructp 3apartan 6on gasyy Tan 60mHO)

TypLunara: - Mapraxnaapaa 5-aac OooLUryi axun axunnacaH 6arnx

- OYCbBb 6onoH Oycan OfnoH yncbiH XenKNWUAH Oanryynnaraac CaHxyy»Kyyngar
Oycag Tecnyynaa xun TeCTan yypar rynuatrax 6ancaH 6on XygangaH aBant,
rOP33HMN MEHEXMEHTUMH YMrnanasp 3-aac AOOLWIYW Xun axunnacaH 6on
Aasyy Tan 6onHo.

- FIDIC rapasHui Hexuneep axunnax OancaH Typwnaratan 6on gaeyy Tan
BornHo.

- Xyynb 9pX 3YWH M3ASIAITON, XAHANT-LUMHXUATY, YHOMNMO3HUN YUrNINa3p
axunnax 6aricaH Typwnaratan 6on gasyy Tan 60nHo.

Yp yapsap: - XypangaH aBax axwunnaraaHbl TeneBnenT, TeHAep, XygangaH asax
axunnaraaHbl xypam, 604M0rbiH Tanaap mMalw caiiH Maanar, Typlinarartai
banx.

- Xamanuaap xunx, rapas bonoscpyynax eHaep yp YagsapTtan.

- CaHruiH siamHbl WaapanarbiH garyy XsHanT TaBbX axunnax Typlunaratan
Oaiix;

- XapwnuaaHbl 60MOH UNTIAX yp YaaBap canTtan banx;

- MapraxnuinH 605oH axIblH €c 3y eHOepTan bainx;

- XemHunm yp 4vapBap: MoHron XamHWM OwudrMiH GONoH sipyvaHbl  eHaep
M3AN3ITANA, aHIN X3MHUA MIPraXxMAH TYBLUHUA M3aNartan 6anx (AHrnu
XAMHUI YaaBapbIr UN3PXMINNAX OHOOTON 6alix);

- KomnbtoTepuint magnar: MS Office nporpambir Oyp3aH 333MLLC3H Ganx.

Yypar, xapuyunara




CanruiH cangbiH 2021 oHbl 01 ayrasp capbiH 11-HUMA eApuiiH 4 TOOT Tylwaanaap (LUMHIYUNC3IH
Hanpyynra) TOOOPXONNCOH ByX yypar, XxapuyLuarbir XapanKyynax

TecnunH xypangaH aBax axunnaraaHel 6yxum n acyygnaap TXH-unH 6ycap axuntHyyn GonoH
36BMNOXYYATAN yaAnaax, xaMTpaH axurnnax.

TecnuinH XygangaH aBax axwuraraaHbl TeneBriereer 6onoacpyynax, LUNH3YIIBX, XIP3AKUNTIA XAHANT
TaBUX;

THX-Hbl rnwyyaTan xamTtpaH, TXH-uiiH 3eBnexuiH Tycnanuaartanraap TeHOAEPUNH ©apuMT Guurmir
6onoBcpyynax

ECBEXB-Hbl xyaanaaH aBantbiH 60noH 6ycag MapraxuntHyyaaa npyynax, ECEXb-Hel caHanbir 6anaH
bonmory xapuy erex 33par TeHgepuiiiH 6apumMT Guurnir gotoon 60N0H ragaaj XsHaH wanrax yun sBubIr
30XuLyynax.

XypangaH aBax axwunnaraadbl TenesnereeHun paryy, ECBXB-Hbl XygangaH aBax axwnnaraaHbl
6oarnoro, xypmbiH (“XAA-HbI Tenesneree 60MnoH xypam”) garyy TeHAepuir 30xvoH banryynaxag wyyna
OpPOILLOX.

YHAMraaHMM XOPOOHbI aXrbIlr 30XMOH Banryyx, 3oxuuyynax.

YH3MragHU XopooHbl axung TecnuinH xygangaH aBax axunnaraaHbl aXunTtaH, TYYHUYSI9H YHIArasHuim
XOPOOHbI HApWIH BKYrniAH gapraap (Lwaapgnaratan 60n) oponLox.

Teceng TaBmx CaHrMnH saMHbl WaapAanarbiH garyy XaHanT WAHXUIF33HWIA YN axunnaraar ryiuaTrax.
YHOMraaHW TavnaHrminH Tecnunr 6anTrax, waapgnaratan 6on ECBXB-Hbl acyynTtag xapuynT 63nTrax.

LWanrapcaH rapaanary, XaHraH HUWNYYard, 3eBrnexyyaoran rapas banryynax GONOH rapas agyycrax
yyn3anTyyabir 30XMoH Ganryynax.

[apblH yCar 3ypcaH rapasar yaMpaax, XaHraH HURyynard, ryiuatrard, 3eBrAexXyyYAUiH rap3sHui yyprumnH
BMenanTuir xaHax, rapaaTIN XIPINKMATTIN XONOOOTON MapraaHbIr XsHaH LWMNABIPNAX34 OPONLOX.

CaHXYYXXUNTUAH FBP3sHUIA TannarHanblH WaapanarbiH garyy Maas3nan uyrnyynax, xonborgox 6yx
TavnaHr 6anTraxag 9MXKNAr Y3yynax (xaHavenarygag tavnardax rax mat).

TXH-niiH 3eBnexeec 30xuoH Ganryymk Oy XydangaH aBax axunnaraaHbl YUrnanasp cyprantag
Xampargax, yypar gaanrasap 6uenyynaxag xamtpaH axunnax.

ECEXE ©omnoH TepwuiH OauryynnaryyablH XyCOnTasp Luaapgnaratain Maglannuir (TYYHUR  yin
axunnaraaTtav xon6ooTown) 6anNTraXx, M3AIANNIIP XaHrax.

TecnuiiH ABUBIT XAHaxad WwWaapanaraTan OypTran xeTnex.

ECBXB-Hbl XAA-Hbl TeneBrneree 6ONoOH XypaM, CaHXYYXUNTUAH rapa3, MoHron YncbiH Xyyrb
TOITOOMXMIH fgaryy TecnuiH X3panKUNTUAr xaHraxag Laapgnaratani axnbir yaupaaH 30XMOH
fanryynax, 6onoH 6ycag yyprunr Xapankyynax.

ECBEXB-Hbl 3axuanaryMiH uaxuMm XygangaH aesantbliH nnatgopm (ECEPP) gssp xygangaH aBax
axunnaraaHbl M3O3rANMAT HUNTNSX.

ECEPP-Hbl 3axvanarymmH uaxum xygangad asantbiH nnatgopm (ECEPP)-oop gamxyynaH TeHaepT
oponuorung, 3esnexyyn 6onoH ECBEXB--Hbl xygangaH aBanTbliH O0MoH Oycag MIpraXunTHYyOTan
xapunuax 33par yyparTan.



